
          

 

 

    
         

 

 

  

__ 

__ 

 

     

 

 

_____________________ 

_____________________ 
_____________________ 
_____________________ 
_____________________ 

_____________________ 
_____________________ 
_____________________ 

_____________________ 

_____________________ 
_____________________ 

_____________________ 
_____________________ 
_____________________ 
_____________________ 

_____________________ 
_____________________ 
_____________________ 

_____________________ 

_____________________ 

DMC EHS INDEX COVERSHEET
 

Document Management Center (DMC  CP‐321) 

Division of Administration and Finance 
dmc.fullerton.edu 

657‐278‐2412EHS INDEX SHEET for DOCUMENT CLASS: EHS_LabReport 

(For One Document/Type) 

DocType 
Please select one from dropdown ( √) 

Index Name: 
Please select from the dropdown (√) Or, type in field 

*Building Name/Building Code

*Room Number

Sample Date/Document Date 

Format: MM/DD/YYYY 

*Sampled For

**Sample Number Begin 
Format: 00‐0000 

**Sample Number End 
Format: 00‐0000 

/  / 

Number of Pages: 

Number of Documents: 

Scan Report for Multiple Rooms 

Room Numbers 

*For Sampling Log, Patriot Chain of Custody/Lab Summary or any document with multiple values, use "Various"

**For Sampling Log, use the first sample number entry for  Sample Number Begin  and the last entered number for  Sample Number End 
For all other documents, use the begin of range for  Sample Number Begin and the end of range number for  Sample Number End 

Prepared By:  Date: 

Comments/Notes: 

Processed By:_____________
 Date Processed:__________
 

Revised: 04-2-2019

http:dmc.fullerton.edu

	Room Number: 
	CommentsNotes 2: 
	CommentsNotes 3: 
	Clear: 
	Print: 
	Save: 
	MM: 
	DD: 
	YYYY: 
	Doc_Type: [Select One]
	Building_Name: [Select One]
	Sample_No_1: 
	Sample_No_2: 
	Sample_No_3: 
	Sample_No_4: 
	Prepared_By: 
	Date: 
	CommentsNotes 1: 
	CommentsNotes 0: 
	Sampled_For: [Select One]
	Number of Pages: 
	Number of Documents: 
	2: 
	2_2: 
	3: 
	3_2: 
	4: 
	4_2: 
	1_3: 
	1_4: 
	2_3: 
	2_4: 
	1_5: 
	1_6: 
	check_numbers: Off


