
Attach completed form to the Concur Expense Report or the paper Travel Expense Claim 

Questions? travel@fullerton.edu | Rev. Date 12/2022

Travel Document #

Travel Dates: to:

CALIFORNIA STATE UNIVERSITY, FULLERTON 

STATEMENT OF PURPOSE

Location(s):

Purpose of Trip:

An agenda, program, flyer or e-mail was not available for this meeting or University business trip.

Print Traveler's Name Traveler's Signature

Date

(Complete, sign and attach form to each Travel Expense Claim for a meeting or University business 

trip when an agenda, program, flyer or e-mail was not available)
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